Nassau County School District 
Planning Conference / Pre-Observation Form For Formal Observations 

	Name of Instructional Staff Member:
	

	School:
	
	Observation Date:
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	Please attach your lesson plan, assessments, scoring guides, scales and /or rubrics to this document. Additionally, please answer the following questions and be prepared to discuss these during the planning / pre-observation conference. 
In the event that a face-to-face conference does not take place, the instructional personnel member can submit this document to the administrator / evaluator prior to the observation.



	1.
	Briefly describe the students in your classroom (e.g., number of students, special needs, gender, etc.).

	
	

	2.
	How will you address the special needs of your students to include ESE students, ELL students, and students who come from home environments that offer little support for schooling?

	
	

	3.
	Do you plan to group the students for any part of the lesson? If yes, how are you grouping the students and for what purpose? 

	
	

	4.
	What learning goal(s) and/or physical, social or behavioral goal(s) will the unit or lesson be based upon and with what standards are they aligned?

	
	

	5.
	Will this be a new unit or lesson or have you previously introduced the content?

	
	

	6.
	Describe where you are in this unit or lesson (e.g., in the beginning, in the middle, or at the end).

	
	

	7.
	What elements/strategies do you anticipate using during the lesson?

	
	

	8.
	Is there an element/strategy, within the above listed, that you see as needing to be strengthened?

	
	




